PASSPORT SERVICES BY APPOINTMENT ONLY
PLEASE CALL OUR OFFICE AT (541)247-3295

New passport applications can be picked up at our office or downloaded at the following:
https://travel.state.gov/content/travel/en/passports.html/forms/ds11/ds11_842.html

Passport Renewals must be mailed directly to the U.S DEPARTMENT OF STATE, Forms are
available at our office or at the link above.

How to apply for a passport:

The back of the application for Passport explains in detail most of the questions you may have
regarding passport book or passport card applications. Please read the entire instructions
carefully, especially sections (1) and (2) regarding Proof of U.S. Citizenship and Proof of Identity.
WHEN PRESENTING YOUR APPLICATIONTO THE CLERK'S OFFICE TO BE PROCESSED, YOU MUST
BRING THE FOLLOWING ITEMS:

e Certified copy of birth certificate or Vital Statistic’s card (or other allowable “Proof of
Citizenship”, hospital registration will not suffice—see instructions on back of
application). If you were born in California or Texas, you must have the 8-1/2" x 11" long
form certified birth certificate.

e One check or money order per passport made payable to: U.S. Passport Agency (Passport
Book $110 Age 16 & over/$80 Under age 16) or (Passport Card $30 Age 16 & over/$15 Under
age 16).

e Separate fee to County Clerk’s office for $35 per passport (this may be cash or check).

e Completed application (downto line #21— DO NOT SIGN THE APPLICATION UNTIL YOU ARE
INTHE PRESENCE OF THE COUNTY CLERK).
e One (1) acceptable photos (“2X2").

e Driver's license (or other allowable “Proof of Identity” - see instructions on back of
application).

PASSPORTS ARE PROCESSED WITHIN 4-6 WEEKS. EXPEDITE SERVICES (2-3 WEEKS) ARE
AVAILABLE UPON REQUEST FOR AN ADDITIONAL $60.00.


https://travel.state.gov/content/travel/en/passports.html/forms/ds11/ds11_842.html

